
 

(DBC 35) 

B.Com. DEGREE EXAMINATION, MAY - 2015 

(Examination at the end of Final Year) 

Part - II : COMMERCE 

 Paper - III : Business Data Processing Systems 

Time : 3 Hours  Maximum Marks : 80 
      

                                            Section - A (4 x 4 = 16) 

Answer any FOUR of the following 

D {Mìü…¨ ÐésìýÌZ HÐóþ° ¯éË$-Væü$ {ç³Ôèý²-ËMæü$ çÜÐèþ*-«§é-̄ èþ-Ðèþ$$Ë$ {ÐéÄæý$$-Ðèþ$$. 

1) Data Processing. 

 yésê {´ëòÜíÜ…VŠü.    

2) File manipulations. 

 òœO-ÌŒý Ðèþ*Å°-ç³#Å-Ìôý-çÙ-̄ ŒþÞ 

3)  Data base sorting. 

 yésê »ôý‹Ü  ÝëÇt…VŠü 

4)  Mailing Labels. 

 Ððþ$Æÿ$$-Í…VŠü Ìôýº$-ÌŒýÞ 

5) Graphs Creation in Spread sheets.    

 [òÜµyŠþ ïÙsŒýÞÌZ ÌZ V>‹œÞ çÜ–íÙt…^èþ$-r 

6) Word processing. 

 ÐèþÆŠÿz {´ëòÜ-íÜ…VŠü  

7) Print view. 

 {í³…sŒý ÐèþNÅ 

8) Formatting. 

 ¸ëÆ>Ã-sìý…VŠü 



 

           Section - B (2 x 8 = 16) 

Answer any TWO questions 

D {Mìü…¨ ÐésìýÌZ HÐóþ° Æðÿ…yæþ$ {ç³Ôèý²-ËMæü$ çÜÐèþ*-«§é-̄ èþ-Ðèþ$$Ë$ {ÐéÄæý$$-Ðèþ$$. 

9) Discuss about file access methods. 

 Äæý*MðüÞ‹Ü ç³§æþ®-™èþ$-Ë¯èþ$ Væü$Ç…_ ^èþÇa…ç³#-Ðèþ$$.  

10) Write about the process of searching for record in database. 

 yésê»ôý‹Ü-ÌZ ÇM>Ææÿ$z MöÆæÿMæü$ A ó̄þÓ-íÙ…^èþ$ (ÔðýÆŠÿa ^óþÄæý$$) ç³§æþ®† Væü$Ç…_ {ÐéÄæý$$-Ðèþ$$. 

11) What are the advantages of spreadsheet. 

 [òÜµyŠþ ïÙsŒý Äñý$$MæüP {ç³Äñý*-f-̄ éË$ HÑ$-sìý? 

12) Explain the procedure for creating mail merge. 

 Ððþ$Æÿ$$ÌŒý Ððþ$ÆŠÿj è̄þ$ çÜ–íÙt…^èþ$ ç³§æþ®† Væü$Ç…_ ÑÐèþ-Ç…ç³#-Ðèþ$$. 

           Section - C (3 x 16 = 48) 

Answer any THREE questions 

D {Mìü…¨ ÐésìýÌZ HÐóþ° Ðèþ$*yæþ$ {ç³Ôèý²-ËMæü$ çÜÐèþ*-«§é-̄ èþ-Ðèþ$$Ë$ {ÐéÄæý$$-Ðèþ$$. 
 

13) What are the file handling features of window. 

 Ñ…yø Äñý$$MæüP òœOÌŒý àÅ…yìþÏ…VŠü A…ÔéË$ HÑ$-sìý? 

14) Write about the procedure for formatting. 

 ¸ëÆ>Ã-sìý…VŠü ^óþÄæý$$ ç³§æþ® -†-Væü$-Ç…_ {ÐéÄæý$$-Ðèþ$$. 

15) Explain the menus of M.S Word. 

 G….G‹Ü. ÐèþÆŠÿz Äñý$$MæüP Ððþ$¯èþ*-Ë¯èþ$ ÑÐèþ-Ç…ç³#-Ðèþ$$. 

16) What is a Wizard? Describe the procedure for producing a business letter. 

 ÑgêÆŠÿz A¯èþ-V> HÑ$sìý? JMæü ÐéÅ´ëÆæÿ ÌôýQ¯èþ$ {´÷yæþ*Å‹Ü ^óþÄæý$$ ç³§æþ®-†° ÐèþÇ~…ç³#-Ðèþ$$. 

17) What are Formatted Reports? Describe the procedure to generate formatted reports. 

 ¸ëÆ>Ã-sñýyŠþ Ç´ù-Ææÿ$tË$ A…sôý HÑ$-sìý? ¸ëÆ>Ã-sñýyŠþ Ç´ù-Ææÿ$t-Ë¯èþ$ E™èþµ™èþ²… ó̂þÄæý$$ ç³§æþ®-†° ÑÐèþ-Ç…ç³#-Ðèþ$$. 

18) Briefly explain Work Sheet formulas with example in spreadsheet. 

 [òÜµyŠþ ïÙsŒýÌZ ÐèþÆŠÿP ïÙsŒý ¸ëÆæÿ$Ã-Ìê‹Ü (çÜ*-{™èþ-Ðèþ$$-Ë$-) Væü$Ç…_ çÜ…„ìü-ç³¢-Ðèþ$$V> ÑÐèþ-Ç…ç³#-Ðèþ$$.  
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